SCB&S

South Carolina Business One Stop.. South Carolina’s Business Portal

CHECKLIST FOR FILING A LOW EARNINGS AND PARTIAL
CLAIMS REPORT (UCB-114)

PURPOSE OF FILING

USE UCB-114 FOR VACATIONS AND OTHER SHORT-TERM LAYOFFS. SUBMIT A UCB-114 WHEN A WORKER HAS
PERFORMED NO SERVICES BECAUSE OF LACK OF WORK OR WORKED ALL AVAILABLE HOURS BUT LESS THAN HIS
CUSTOMARY FULL-TIME HOURS AND EARNED LESS THAN NORMAL FULL-TIME WAGES BECAUSE OF LACK OF WORK
DURING A CLAIM WEEK (SEVEN-DAY PERIOD ENDING ON THE CLAIM WEEK ENDING DAY). SUCH WORKER CONTINUES
TO HAVE A "JOB ATTACHMENT" RELATIONSHIP WITH THE EMPLOYER AND EARNS LESS THAN HIS UNEMPLOYMENT
INSURANCE WEEKLY BENEFIT AMOUNT. REPORT ALL EARNINGS, INCLUDING VACATION PAY AND HOLIDAY PAY,
APPLICABLE TO THE WEEK CLAIMED.

YOU CAN FILE USING THE UCB-114 FOR ONLY SIX WEEKS PER BENEFIT YEAR. AFTER SIX WEEKS, THE WORKER MUST
REPORT TO THE LOCAL OFFICE IF STILL UNEMPLOYED. DO NOT USE UCB-114 IF THE WORKER ISN’T ABLE OR
AVAILABLE FOR WORK. THESE WORKERS (CLAIMANTS) MUST REPORT TO THE NEAREST LOCAL OFFICE SO THE DEPT. OF
EMPLOYMENT AND WORKFORCE CAN INVESTIGATE THE SITUATION.

NOTE

THIS APPLICATION WILL ENABLE YOU TO FILE ONLINE ONE OR MORE SC DEPARTMENT OF EMPLOYMENT AND
WORKFORCE (SCDEW) LOwW EARNINGS AND PARTIAL CLAIMS REPORT. AFTER LOGGING IN, CLICK ON “LOow
EARNINGS AND PARTIAL CLAIMS REPORT.” REMEMBER, YOU CAN “SAVE AND STOP” YOUR FILING AT ANY TIME.

Filing the Low Earnings and Partial Claims Report

Multiple claim weeks may be filed on one application. You will also be given the opportunity to copy
filings from previous weeks as long as they have been filed through SCBOS. This will save you entry
time. These features are unavailable in the paper version of the application.

Information needed for the filing:

[] SCDEW account number and PIN number. The account number is located on most of the
correspondence from SCDEW. If you don’t have a PIN, leave the field blank and the workflow will
enable you to establish a four digit (numeric) PIN.

[] Legal business name and location.

[J Claim week ending day. The claim week ending day will always be Saturday. The claim week ending
date cannot be the date of entry (for example today), any future dates beyond the day of entry, or nor
more than two weeks before the date of entry.
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[J Choose whether to perform entry of the individual information directly, or by uploading a Comma
Separated Value (CSV) file. Direct entry is much easier but businesses with a large number of claims may
choose to upload the file. If you choose to perform the file upload option your file must meet the SCBOS
defined data format. Instructions on this format can be found at this link.

[ Claimant information required includes the following: name, SSN, first name, last name, total
earnings, sex, race, whether a corporate officer, whether a US citizen, whether the address entered is a
change of address, address, and optionally the phone number of the claimant.

Report

You have the opportunity to print a report listing all claimants for all the week ending dates. The
application is not submitted to DEW until you put the application in the shopping cart and checkout.

Shopping Cart and Checkout
[J Select the items that are to be checked out (you many have more than one item in the shopping cart).
[J CHECKOUT to complete the transaction even through you are paying nothing.

[J A receipt will be available to you at checkout.

You can start getting familiar with SCBOS by checking out the tutorials which will take you step by step
through various topics associated with the SCBOS Web site.

Once you've had a chance to familiarize yourself with SCBOS, go to www.scbos.sc.gov and create a new

user account by selecting the "Sign Up" link located in the top-right of the Home page. You must have a
user account to apply, file, or pay.

Remember, you can always select the "Save and Stop" button to save your application and resume it
later.
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https://www.scbos.sc.gov/content/PDF/DEW/Guide/UCB-114-Uploading.pdf
https://www.scbos.sc.gov/

